Self-Assessment Checklist:
Grade 1 - Word Processing Skills: Father’s Day Friendly Letter

Computer Skills:
I can . . .[image: ]

 Double click open the Word program
 Save As my document on my hard drive
 Locate and Open my document
 Add a page border
 Change the font colorsize

 Change the font 
 Change the font name
 Type capital letters using the SHIFT key
 Use the ENTER key to drop down a line of text
 Use the SPACE BAR key to make one space between each word.
 Use the comma (,), apostrophe (’), period (.), and exclamation mark (!) keys.
 Insert an image from the internet

English Language Arts- Writing Skills:
I can . . .
 Type complete sentences
 Include a greeting and closing for my letter
 Include capital letters for proper nouns and to start sentences.
 Use punctuation marks properly:
		 End marks (period, question mark, or exclamation mark)
[bookmark: _GoBack]		 Commas in greeting, closing, and date
		 Apostrophe for Father’s Day
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Dear Dad.
Tam such a lucky little girl to have you
as my father. You are the very best dad
in the whole world. 1hope you have a
great day. ] Can't Wait t0 g0 tO the
baseball game with you. We are going
t0 have SO much fun. T love you.

Happy Father
Love,
Jenn
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