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Practice Using the DELETE KEY

In Microsoft Word
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Directions:  Read the paragraph below.  Then follow the directions in the paragraph to delete words using the delete key.  Print out your paragraph when you are finished.

This is a Microsoft Word document.  Microsoft Word is a word processing program.  Today you will practice deleting words using the DELETE key on the keyboard.  In this paragraph, there are many extra words that you will need to delete.  First, click your mouse on the left side of the letter you want to remove.  Then, press the delete delete button until the word is gone.  I have have added many words that are in a different colors colors for you to practice with.  If a word has a squiggle line under it, the computer has found found an error.  Sometimes the word is written twice twice.  Sometimes the word is misspelled like hist this.  Sometimes there is just too    too too much space between the words.  Once you delete all the colored words, all the squiggles should should go away.  Always make sure you re-read you’re your work to proof read it before you print.  Does your paragraph make sense?  Did you add the correct correct punctuation at the end of every sentence. ? !  Does every sentence start with a capital letter?
